HHOJOKEHHUE

00 00padoTKe MePCOHANBHBIX TaHHBIX
I. O0mue nosoxeHnst
1.1. Hacrosimiee Ilonosxenue mo o6paboTKe MepCOHATBHBIX TAaHHBIX (Jaee -
[TonoxeHne) MyHUIIMIAIBHOTO Ka3€HHOTO 00I11e00pa30BaTEIbHOIO YUPEKIACHUS CpeHeH
obureoOpaszoBarenpHOM mikosbl Ne 10 (nanee MKOY COLL Ne 10) pazpaboTtaHo B
cootBercTBUU ¢ Konctutynueit Poccuiickoit @enepaunu, OenepaibHbIM 3aK0HOM «O
nepcoHaIbHbIX JaHHBIX» OT 27.07.2006 Ne 152, nocranoBnenuem [IpaButenbcra Poccuiickoit
®enepanun ot 17.11.2007 Ne 781 "O6 yrBepxkaenunu [lonoxenus 06 odecrieueHnmn
0€30MMacCHOCTH MEPCOHAIBHBIX TaHHBIX IIPU UX 00paboTKe B MH(DOPMALIMOHHBIX CHCTEMaX
IIEPCOHANBHBIX JAHHBIX», TpynoBbIM KojaekcoM Pocculickoit deneparuu, THBIMU
HOPMaTUBHBIMH IIPAaBOBBIMH aKTaMH, JEHCTBYIOLIMMH Ha Tepputopuu Poccuiickoin @enepanum.

1.2. Hens pazpabotku [lonoxenus - onpeaenaeHue nopsjaka 00padoTKH MepCOHANbHBIX JaHHBIX
pabotHukoB MKOVY COI Nel0 (nanee OY) u uHBIX CyObEKTOB EPCOHATBHBIX TaHHBIX,
NepCcoHaIbHbIE JAHHBIE KOTOPBIX MOAJIEXKAT 00paboTKe, HA OCHOBaHUH ITOJIHOMOYUH OIlepaTopa;
obecrieyeHue 3aluThl IpaB U CBOOO/T YeJIOBeKa U rpakJaHuHa, B T.4. pabotauka OV , npu
00paboTKe ero NepCcoHalbHBIX JAHHBIX, B TOM YHCJIE 3alIUThl IPaB Ha HEIPUKOCHOBEHHOCTh
YaCTHOM JKM3HU, JIMYHYIO U CEMEHUHYIO TaliHYy, a TAK)XE€ YCTaHOBJICHHE OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIML, UMEIOIIMX JIOCTYI K IEPCOHATbHBIM JaHHBIM, 32 HEBBIIIOJIHEHUE
TpeOOBaHUN HOPM, PETYIUPYIOIUX 00pabOTKY U 3alUTYy NEPCOHAIbHBIX TaHHBIX.

1.3. ITopsimok BBOAA B nelicTBUE U m3MeHeHus [lomosxeHus.

1.3.1. Hacrosuiee IlonoxeHue BCTynaeT B CUIIy C MOMEHTA €ro yTBEp:KJeHus Aupekropom OY
U JecTByeT 0eCcCpOYHO, 0 3aMEHbI ero HOBBIM [losoxeHueMm.

1.3.2. Bce uzmenenus B [losio)xeHne BHOCSTCS PUKA30M.

1.4. Bce pabotauku OY n0KHBI OBITH O3HAKOMJICHBI ¢ HacTosAUM [looxxennem moj
POCIIHCE.

1.5. PexxuM KOHOUACHIIMATBHOCTH EPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasX UX
00e3IMYMBaHMs U 110 UCTEUEHUH 75 JIET CpoKa UX XpaHEHUsI, WU MPO/AJIEBAETCS HA OCHOBAHUH
3aKIIIOUeHUs SKcnepTHOM komuccuu OV, eciii HHOE He OIPEIETIeHO 3aKOHOM.

I1. OcHOBHBIE NOHATHSA U COCTAB NEPCOHAIBLHBIX JAHHBIX PA0OTHUKOB

2.1. s ueneit Hacrosero [1onoxkeHus NCronb3yrTCs CIEAYIOINE OCHOBHBIE TIOHATUS:

- IEPCOHAJIbHBIE JAHHbIE paOOTHUKA - JIt00ask HH(GOpPMaLs, OTHOCSILASACA K ONPEEIEHHOMY
WM OIpe/iesieMOMY Ha OCHOBAaHMM TaKOi MHQOpMAIK paOOTHUKY, B TOM YHCIIE €ro GpaMuius,
UM$l, OTYECTBO, T'OJl, MECSLL, aTa U MECTO POXKAEHHUS, aJJpec, CEMENHOe, COLMAIIbHOE,
UMYIIECTBEHHOE MOJIOKEHHE,
obpasoBanue, mpodeccusi, T0X0Ibl, Apyras HHbopMaIus, Heo0X0uMasi pab0TOIATEIO B CBSI3H
C TPYJIOBBIMH OTHOLIEHUSIMU;

- 00padoTKAa MEePCOHATBHBIX JAHHBIX - COOp, CUCTEMATHU3AIIN, HAKOTUICHUE, XPaHCHHE,
yTOuHeHHue (0OHOBJIEHHE, U3MEHEHNUE), UCII0JIb30BAHUE, PACTIPOCTPAHEHHE (B TOM YHUCIIE
nepenava), o0e3nnynuBaHue, OJIOKUPOBaHUE, YHUUTOKEHUE TIEPCOHANIBHBIX JaHHBIX PAa0OTHUKOB
OV ¢ YUOII;

- KOH()MIEHIMAIBLHOCTD NMEePCOHAJBHBIX JAHHBIX - 00513aTENIbHOE JUIsl COOIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, TOJIYYUBIIETrO AOCTYI K IEPCOHAIbHBIM JaHHBIM
paboOTHUKOB, TPeOOBaHME HE IOMYCKATh UX PaCIIpOCTpaHeHust 0e3 corjiacus paOOTHHUKA WIIH
MHOTO 3aKOHHOTO OCHOBaHMSI;



- pacnpocTpaHeHue NMePCOHAJBLHBIX JaHHBIX - JICHCTBYS, HallpaBJICHHbIE HA [lepeiavy
MEPCOHAIBHBIX JTAHHBIX pAOOTHHUKOB ONPEEIIEHHOMY KpYr'y JIHII (Ilepeiadya MepcoHaIbHBIX
JAHHBIX) WM Ha 03HAKOMJIEHHE C IEPCOHAIbHBIMU JaHHBIMU HEOTPAaHUYEHHOTO Kpyra JIULI, B
TOM 4Hcie 00HapO10BaHUE EPCOHANBHBIX JAHHBIX PA0OTHUKOB B CPEJCTBAX MACCOBOM
nH(popMaluy, pa3MelleHne B THPOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETAX WU
MIPEIOCTaBJICHHUE JJOCTYIA K IEPCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- MCI0JIb30BaHHUE NEPCOHATBHBIX JAHHBIX - JIEWCTBUS (ONEepalii) C IEPCOHATbHBIMU
JAHHBIMH, COBEpIIIaeMbIe JIOJKHOCTHBIM JIMIOM OV B LEsIX NPUHITHS PEILICHUN WIN
COBEPUICHUS UHBIX JCHCTBUH, MOPOXKAAIOIINX IOPUINUECKUE MTOCIEICTBUSA B OTHOIICHUN
PabOTHUKOB JTMO0 MHBIM 00pa30M 3aTparuBaOIINX X MMPaBa U CBOOO/IBI UJIH TPaBa U CBOOOIbI
JOPYTUX JIULL

- 0JIOKHpOBaHMe NePCOHAIBHBIX JAHHBIX - BpEMEHHOE IIpeKpalieHue coopa,
CUCTEMAaTH3alllH, HaKOIUUIEHUS, UCIIOJIb30BaHuUs, pPAaCIPOCTPAHEHUS IEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIE UX IIEpeIayn;

- YHMYTOKeHHe NePCOHATbHBIX JaHHBIX - ICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEpP’KaHNE NIEPCOHANBHBIX JaHHBIX B UH(POPMALIMOHHON cucTeMe
MIEPCOHAIBHBIX JAHHBIX pAOOTHUKOB WJIHM B PE3yJbTaTe KOTOPBIX YHUUTOXKAKOTCS MaTepralIbHbIE
HOCHTEIU NePCOHAIbHBIX JIaHHBIX PA0OTHUKOB;

- 00e3/1MYUBaHHE MePCOHAIBHBIX JAHHBIX - JICHCTBUS, B pE3yJIbTaTe KOTOPHIX HEBO3MOMXKHO
ONPEIENUTh IPUHAUIEKHOCTD [IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

- 001IeJ0CTYIIHBIE NePCOHAJIbHBIE IaHHbIe - TIEPCOHAJIbHBIE JaHHBIE, JOCTYI
HEOTrPaHMUYEHHOTO KPyra JIMI] K KOTOPBIM IIPEIOCTABIIEH C COTJIacUsl paOOTHUKA UM HAa KOTOPbIE
B COOTBETCTBUU C (e/iepalibHbIMU 3aKOHAMU HE paclpoCTpaHsieTcs TpeboBaHue COOTI0ACHUS
KOH(UIEHIIUAIBHOCTH.

- uHGopmManus - cBeAeHUs (COOOIIEHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI X IPEICTABICHHUS.

- IOKyMeHTHpOBaHHasi HHGopManus - 3aQUKCUPOBAHHAS HA MAaTEpUAIILHOM HOCUTEIIE ITyTEM
JOKYMEHTUPOBAHUS MH(OPMALIUS C PEKBU3UTAMU, O3BOJISIOLIUME OIPEEIUTh TaKylO
nH(}OpPMALIHIO UK €€ MaTepUaAJIbHbII HOCUTEIb.

2.2. B cocraB nepcoHanbHbIX HaHHBIX paboTHHKOB MKOY COILINe10 BXOIAT TOKYMEHTHI,
coJiepkaliyue MHPOPMAIMIO O NACHOPTHBIX TJAHHBIX, 00pa30BaHNH, OTHOIIEHUU K BOMHCKOM
00513aHHOCTH, CEMEMHOM I0JI0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUU 3[I0OPOBbS, a TAKKE O
MPEIbIAYIINX MECTaX UX paOOTHI.

2.3. Kommiekc JOKYMEHTOB, COIIPOBOKIAIOLIUH Mpo1iecc 0(OPMIICHHS TPYAOBBIX OTHOLLIEHUI
pabotHuka B OV npu ero npueme, NepeBoie U yBOJIbHEHUH.

2.3.1. Undopmarnus, npeacrabisiemMasl pabOTHUKOM MpHU NOCTYIJIEHUH Ha paboTy B OV ¢
YUOII, nomxHa UMETh T0OKyMeHTalbHYI0 popmy. [lpu 3axnrouenun
TPYZIOBOTO JIOTOBOPa B COOTBETCTBHUU CO CT. 65 TpynoBoro koaekca Poccuiickoit deneparun
JIUII0, TIOCTYMaroIee Ha paboTy, MPeabsBIIsSeT PabOTOAATEIIO:

- IaCMOPT WJIA UHOM TIOKYMEHT, YA0CTOBEPSIONINIA TUYHOCTH;

- TPYZOBYIO KHIKKY, 32 HCKIIIOUYEHHEM CIIydaeB, KOT1a TPYI0BOI 10TOBOP 3aKIIFOUAETCs
BIIEpPBbIE UM paOOTHUK MOCTYMAET Ha pabOTy Ha YCIOBUSIX COBMECTUTEILCTBA, TUOO TPy10Bas
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSA3H C €€ yTPaTOi WM M0 IPYIHM MPUUYHHAM;

- CTPaxoBO€ CBUJIETEIHCTBO I'OCYJaPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBAHUS;

- IOKyMEHTBI BOMHCKOTI'O y4eTa - /Il BOEHHOOOSI3aHHBIX U JIUL], IOJIeKAIIUX BOUHCKOMY
y4ery;

- TOKyMeHT 00 00pa30oBaHuM, O KBaIU(UKALUU WIM HAIUYUU CIIELMATIBbHBIX 3HAHUM - IpU
MOCTYIUIEHHUHU Ha paboTy, TpeOyIOIIYIO ClieHUalbHbIX 3HAHUHM UM CTIEIUAaIbHOM MOATOTOBKY;

- ceuzieTenbeTBo o npucBoennu MHH (ipu ero Hanmuuuu y paboTHHKA).

2.3.2. Ilpu opopmnenun padotHuka B OY cekperapeM 3aroJiHsAeTcss yHU(DULIHPOBaHHAS
dbopma T-2 «JInunas kaprouka pabOTHHKA», B KOTOPOH OTPAKAIOTCS CICAYIONINE aHKETHBIC U
ouorpaduueckue gJaHHbIE pabOTHUKA:



- obmme ceeaenus (@.1.0. paboTHHKa, AaTa POXKICHUS, MECTO POXKICHUS, TPAKIAHCTBO,
obpasoBanue, mpodeccusi, cTaxx padboThl, COCTOSTHUE B Opake, MaclOpPTHHIC TaHHBIC);

- CBEJICHUSI O BOMHCKOM YYETe;

- JaHHBIE O MpueMe Ha paboTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCSATCS:

- CBEJICHUS O MEepPeBOJIax Ha APYryro padoTy;

- CBEJCHHS 00 aTTeCTalluu;

- CBEJICHUS O TIOBBIIICHUH KBAJIM(DUKAIIH;

- cBeJIeHUs O MpodeccnoHaIbHOM MepenoroToBKe;

- CBEJIeHUS O Harpajax (MOOIIPEHUSX), IOYETHBIX 3BAaHUSX;

- cBesleHus 00 OTITyCKax;

- CBEJICHUS O COIMATBHBIX TapaHTHIX;

- CBEJICHUS O MECTE >)KUTEIbCTBA U KOHTAKTHBIX Telie(hoHaX.

2.3.3. B OV co3natorcs 1 XpaHATCS CIIEAYIONINE TPYIIIbI TOKYMEHTOB, COJIEPKALIUE TaHHBIE O
pabOTHHUKAX B €AMHMYHOM WIIM CBOJTHOM BHJIE:

2.3.3.1. lokyMeHTHI, coeprKaliue nepcoHaIbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOK1atolue npoiiecc 0(opMIICHHS TPYAOBBIX OTHOLLIEHUH MpU IPUEME Ha
paboTy, nepeBo/ie, yBOJIbHEHNUHU; KOMIUIEKC MaTEpHaIOB TI0 aHKETUPOBAHUIO, TECTUPOBAHUIO;
IIPOBEJICHUIO coOece0BaHNU ¢ KaHAUIaTOM Ha JOHKHOCTh; OUIMHHUKY U KOIIUU MPUKA30B 110
JTUYHOMY
COCTaBY; JINYHBIE JIeJ1a U TPYIOBbI€ KHIKKH paOOTHUKOB; AeJia, COJEpKaIle OCHOBAHUS K
IIPUKa3y M0 JMYHOMY COCTaBy; Jieja, CoAepKalllie MaTepuaibl aTTeCTalluil paOOTHUKOB;
CIIy’K€OHBIX pacciel0BaHN; CIPAaBOYHO-UH(GOPMALIMOHHBIN OAHK JJaHHBIX IO IEPCOHAILY
(KapTOTEKH, )KypHAJIBI); TIOJUTMHHUKU ¥ KOITMH OTYETHBIX, AHATUTUIECKUX U CIIPABOYHBIX
MaTepuajoB, ePeaBaeMbIX PYKOBOJICTBY Opranusanuu, pyKoOBOAUTENSAM CTPYKTYPHBIX
[OApa3/IeIeHN; KOIIMU OTYETOB, HAIIPABJIIEMBIX B TOCYIapCTBEHHbBIE OPIaHbl
CTaTUCTHKH, HAIOTOBBIE MHCIIEKIINH, BBIIIECTOSIIINE OPTaHbI YIIPABICHUS U JPYyrHe
YUPEXKJICHUS).

2.3.3.2. lokyMeHTaIMs 110 OpraHu3aluu padoThl CTPYKTYPHBIX MOApPa3/IeIeHUN (II0JIOKEHUS O
CTPYKTYPHBIX ITOPA3ICIICHHSIX, TOJKHOCTHBIE HHCTPYKIIMHA PAOOTHUKOB, IIPHKA3BI,
pacnopsikeHus, ykazanus pykoBoacTBa OY); 10KyMEHTBI
0 IJIAHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTHU B 4acTU pabOThI ¢ nepcoHasom OVY.

I11. Coop, 00padoTKa M 3aIIMTA MEPCOHATBLHBIX TaHHBIX

3.1. Ilopsok momy4eHus: NEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepconanbHble nanHble paboTHHKa OV cienyer moiydars y Hero camoro. Eciu
IepCOHaIbHbIE JAHHbIE pAOOTHUKA BO3ZMOYKHO MOJYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JOJDKHO ObITh MOJIYyYEHO
MUCbMEHHOE coryiacue. [{0JpKHOCTHOE JTUII0 paboTonaTess JOKHO cooOmuUTh paboTHuky OY ¢
YHUOII o uensix, mpeanoiaraéMblX HCTOYHHUKAX U CI10co0ax MOIy4eHUs IEPCOHAIbHBIX JaHHBIX,
a TaKKe 0 XapakTepe MOAIeKAIIUX TOJTYUYEHHUIO IEPCOHATIbHBIX JAHHBIX U MOCIEICTBUAX OTKa3a
paboTHUKA JaTh MHUCbMEHHOE COTJIacue Ha UX MOJIy4YEHHUE.

3.1.2. PaboTtonaTenb He UMEET MpaBa NoJy4yaTh U 00padaTbIBaTh NEPCOHAIBHbIE ITAHHBIE
pabotauka OY 0 ero pacoBoi, HAIMOHATBHOW MPUHAJICIKHOCTH, TIOJUTUYECKHUX B3TIISAIAX,
PETUTHO3HBIX WM PHUIOCOPCKUX YOKACHUSIX, COCTOSIHIN 3[J0POBbsI, HHTUMHOH JKU3HU. B
CllydasiX, HETIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Koncrutynuu Poccuiickoit @eneparun padbotoareib BIpaBe MoJydyaTs U 00padaThiBaTh
JAHHbIE O YACTHOM >KM3HU paOOTHUKA TOJBKO C €0 MMCbMEHHOTO COTJIacusl.

O06paboTKa yKa3aHHBIX TEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOIATEIEM BO3MOKHA TOJIBKO
C UX corjacus 1u60 6e3 X corjiacus B CAEAYIOIUX CIIyqasX:

- IEpCOHAJIbHBIE JJAaHHbBIE SBJISIOTCS OOIIEIOCTYTHBIMH;

- IEPCOHAJILHBIC TAHHBIE OTHOCATCS K COCTOSIHUIO 3JJ0POBbsI paOOTHHKA U UX 00paboTKa

HE00X0AMMa JIJISl 3aIUTHI €T0 KU3HH, 3J0POBbS WM UHBIX )KH3HEHHO BXHBIX HHTEPECOB JIHO0



KU3HU, 3I0POBbS WIIM UHBIX KHU3HEHHO BOXHBIX HHTEPECOB APYTUX JIUI] U MTOJTyICHHE COTIACHs
paboTHUKA HEBO3MOKHO;

- 0 TpeOOBAHUIO TIOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPTAHOB B CIIydasX, MPEIyCMOTPEHHBIX
(dbenepanbHBIM 3aKOHOM.

3.1.3. PaboTtonarens BpaBe oOpadaThIBaTh MEpCOHAIbHbIE JaHHbIE PAOOTHUKOB TOJIBKO C X
MMCBMEHHOTO COTJIacHsl.

3.1.4. IlucemenHoe coriacue pabOTHHKA HA 00paObOTKY CBOMX NEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYaTh B ceOsl:

- (hammnmto, MM, OTYECTBO, aJpec CYOBEKTa MEPCOHANBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIIOIIETO €ro JMYHOCTh, CBEJICHHS O J]aTe BbIAaYu YKa3aHHOTO TIOKyMEHTa
Y BBIJABIIIEM €TO OPTraHe;

- HauMeHoBaHue ((haMUIUIo, UMsI, OTIECTBO) U AAPEC OIepaTopa, MOJIYyJaIOIIEeTO COTIacue
CyObeKTa MepCOHANTbHBIX JaHHBIX;

- 11eJIb 00pa0OTKHU MEPCOHANIBHBIX TaHHBIX;

- IepeYEeHb MEPCOHANBHBIX JaHHBIX, Ha 00pab0TKy KOTOPBIX JAeTCsl COrlacue CyobeKTa
MEePCOHAIBHBIX JaHHBIX;

- IepeYCHb JCHCTBUH C EPCOHATBHBIME JJAHHBIMH, HA COBEPIICHNUE KOTOPBIX JTAETCS COTIJIACHE,
oO1iee onucaHue UCIOJIb3yEMBIX OIEPATOPOM CIIOCOOOB 0OPaOOTKH MEPCOHATIBHBIX TaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO ACUCTBYET COIJIacue, a TakkKe MOPSAI0K €ro OT3bIBa.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIONIUX CIydasiX:

1) 06paboTKa MepCOHANBHBIX JTAHHBIX OCYIIECTBIISIETCS HA OCHOBaHUH TpynoBoro kojaekca PO
WM UHOTO (eIepaJIbHOTIO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ LEJb, YCIAOBUS MOTyYSHHS
MEPCOHAIBHBIX JAHHBIX M KPYT' CYOBEKTOB, IEPCOHATIBHBIE TaHHBIE KOTOPBIX ITOJICKAT
00paboTKe, a TaKKe OMPECIISIONIETO MOJTHOMOYHS pab0oTOMaTEeIs;

2) 00paboTKa MepcoOHANTBHBIX JAHHBIX OCYIIECTBIISETCS B IEJIAX UCIIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa MEePCOHABHBIX IAHHBIX OCYIIECTBISICTCS I CTATUCTUYECKUX MM MHBIX
Hay4YHBIX IIeJICH MMPU YCITOBUM 005S3aTEILHOTO 003 TMYUBAHUS IEPCOHATBHBIX TAHHBIX;

4) 06paboTKa MepcoHANTBHBIX JAHHBIX HEOOXOAUMA JIJIsl 3aIUTHI )KU3HU, 3I0POBBS WJIH HHBIX
KU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIH MOJIyYEHUE €r0 COIIacus HEBO3MOKHO.

3.2. Tlopsinok oOpaboOTKH, epesaun U XpaHEHHsI IEPCOHATIbHBIX TaHHBIX.

3.2.1. PabotHuk OV mnpenoctasiser qupekropy OY noctoBepHbIE CBEACHUS O
cebe. Cexperaps OY mpoBepseT T0CTOBEPHOCTh CBEJICHUM, CBEPSIS TaHHBIE, TIPEIOCTABICHHBIC
pabOTHUKOM, C UMEIOLIUMUCS Y paOOTHHUKA TOKYMEHTAMH.

3.2.2. B cootBercTBHM cO CT. 86, 111. 14 TK P® B nensax obecrieuenus npas U CBOOO T YEIOBEKa
U TpakJlaHuHa reHepanbHblil tupextop OV u ero npeacraBuTeny npu o0opadboTke
MEePCOHAIBHBIX JTAHHBIX pa0OTHHKA JIOJKHBI COOJIOAATh CleyIolIHe 001mue TpeOoBaHus:

3.2.2.1. O6paboTKa MepCcOHAIBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOUYUTEIHHO B IEJISIX
oOecrieyeHns COONIOICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CO/ICHCTBHS
pabOTHHKAM B TPYIOYCTPONCTBE, OOYICHUH U IIPOJABMIKCHUH T10 CITYK0€, 00ecriedeHus: TUNIHON
0e301macHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBIMOJIHAEMON PaOOTH U
o0ecrieueHust COXpaHHOCTU UMYIIIECTBA.

3.2.2.2. Ilpu onpeaenennn o0bemMa M CoZiepKaHusi, 00pabaTbIBaeMbIX TIEPCOHATBHBIX TAHHBIX
Paboronarens nomkeH pykoBojactBoBarbes Koncturymueit Poccuiickoit denepaunu, TpynoBbsim
konekcoM Poccuiickoit denepannu u uHBIMU (efiepaTbHbIMU 3aKOHAMHU.
3.2.2.3. [lpu npuHATUM pELIeHUH, 3aTparuBaIUX HHTEepechl paboTHHKa, PaboTonarens He
MMEET MpaBa OCHOBBIBATHCS Ha NIEPCOHAIBHBIX TaHHBIX PA0OTHHKA, TIOTy4YEeHHBIX
UCKITFOUUTENIFHO B PE3YJIbTATEe UX aBTOMATU3HPOBAHHOW 00PaOOTKH MIIH DJIEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3amuTa NepcoHaNbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOI'O UX HUCIOJIb30BaHUS
WM yTpaThl oOecrieunBaeTcsi PaboToiaTesieM 3a c4eT ero CpesicTB B MOPSJIKE, YCTAHOBICHHOM
(dhenepanbHBIM 3aKOHOM.



3.2.2.5. PaBOTHHKH U UX MPEICTABUTENH JIOJIKHBI ObITH O3HAKOMJIEHBI 101 PACIIHCKY C
nokyMeHTamu OpraHu3zaluy, YyCTaHAaBJIMBAIOIIUMHU MOPAI0K 00pabOTKU NepCOHATBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00I3aHHOCTAX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3aLUTY TallHbI
HEJICHCTBUTEIICH.

IV. Ilepenauya u XxpaHeHHe NEPCOHATBbHBIX JAHHBIX
4.1. Ilpu nepenave nepcoHaIbHbIX IaHHBIX paboTHHKa PaboTonaTens nomkeH codmoaarh
cienyouye TpeOoBaHus:

4.1.1. He cooOuiaTh nepcoHajibHble JaHHbIE PAOOTHHKA TPEThEH cTOpoHE 0€3 MUCbMEHHOTO
corjacusi pabOTHHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOrJa 3T0 HE0OOX0IMMO B LIETISAX
MIPeNyNpPEeXACHUS YTPO3bl XKU3HU U 3J0POBBIO PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBIECHHBIX
(dbenepanbHBIM 3aKOHOM.

4.1.2. He coobmiath nepcoHaabHbIC TaHHBIE pa0OTHUKA B KOMMEPUYECKHUX LIETsX 0e3 ero
nucbMeHHoro cornacusi. O6paboTka nepcoHaIbHBIX JAHHBIX PAOOTHUKOB B IIEJIAX MPOIBHKEHUS
TOBapoB, padOT, YCIYT Ha PhIHKE IYTEM OCYILECTBICHHUS NPSIMbIX KOHTAKTOB C MOTEHIMAIbHBIM
MOTPEOUTENIEM C IIOMOILBIO CPEJICTB CBSI3U JIOMYCKAETCS TOJILKO C €r0 MPeABapUTEIHLHOIO
corjacusi.

4.1.3. Ilpenynpeauts UL, MOTYYUBIINX IEPCOHATILHBIE JaHHbIE PA0OTHHUKA, O TOM, UTO 3TH
JAHHBIE MOTYT OBITh UCIOJIb30BAHBI JIUIIb B LIEJAX, A1 KOTOPHIX OHU COOOILEHBI, U TpeOOBaTh
OT 3TUX JIMII MOATBEPKACHUS TOTO, YTO ITO MPAaBUIO coOuoieHo. Jluia, moyqyuBuine
NepCcoHaIbHbIE JAHHbIE pAaOOTHUKA, 00s3aHbI COONIIOIATh PEKUM CEKPETHOCTH
(xonpuaenuuanbHoctn). JJanHoe [lonoxxenue He pacpocTpaHseTcs Ha OOMEH epCOHATbHBIMU
JAaHHBIMU PaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (heZiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBasATh Nepeaady NIepCOHATBHBIX TaHHBIX pa0OTHUKOB B npeaenax OV B
COOTBETCTBUU ¢ HacTosmuM [lonoxxenuem.

4.1.5. Pa3pemars 10CTYyI K IEPCOHAIBHBIM JaHHBIM PA0OOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJHOMOYEHHBIM JIMLIAM, IIPYU 3TOM yKa3aHHBIE JIMIA IOJDKHBI KMETh MPaBO MOJIydaTh TOJIbKO
T€ NEPCOHANIbHBIE JaHHbIE PAOOTHUKA, KOTOPble HEOOXOUMBI ISl BHIIOJHEHUS! KOHKPETHOM
(GyHKIMH.

4.1.6. He 3ampammBaTh HHGOPMAIMIO O COCTOSIHUU 3[I0POBbs PaOOTHHKA, 332 UCKITIOUEHUEM TEX
CBEECHMI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJHEHUS! paOOTHUKOM TPYIOBOI
(GyHKIMH.

4.1.7. IlepenaBaTh nepcoHaNIbHbIE JaHHbIE PAOOTHHUKA MPEACTAaBUTENSAM PAOOTHUKOB B MOPSIJIKE,
yctaHoBieHHOM TpynoBsiM KoziekcoM Pocceuniickoit denepanuu, u OrpaHUYUBaTh ATy
MH(}OpPMALIHIO TOJBKO TEMU MEPCOHATBHBIMU JaHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI JJIst
BBINIOJIHEHUS YKa3aHHBIMU MIPEICTABUTEISIMU UX (PYHKIIUH.

4.2. XpaHeHue 1 UCII0JIb30BAHUE MTEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE pAOOTHUKOB 00pabaThiBatoTCs U XpaHarcs B OY.

4.2.2. IlepcoHanbHbIe JaHHbIE PAOOTHUKOB MOTYT ObITh MOJYYEHBI, TPOXOUTH TATbHEUITYIO
00paboTKy U IepeiaBaThCsl Ha XpaHeHHE KaK Ha OyMa)KHbBIX HOCUTENISAX, TaK U B AJIEKTPOHHOM
BUJIE.

4.3. Ilpu nosy4eHUH NMEePCOHANBHBIX IaHHBIX HE OT pabOTHHKA (3a UCKIIIOYEHUEM CIIy4aeB, €Cliu
IepCcoHaIbHbIE JaHHbIE ObLIN IPEJOCTABIIEHBI pA0OTOIATEINI0 Ha OCHOBAHUU (eIepaIbHOTO
3aKOHA WJIM €CJIU MePCOHAIbHBIE JaHHbIE SBJISIOTCS 00IIEIOCTYITHBIMU) pabOTOAATEND /10
Hayajia 00pabOTKU TaKUX MEPCOHAIBHBIX JAHHBIX 0053aH MPEIOCTaBUTh PAOOTHUKY
CJIEYIONTYI0 HH(POPMAIIHIO:

- HauMeHoBaHue ((paMuaus, UMsi, OTUECTBO) U aJPEC ONepaTopa Uik ero NpeaCTaBUTE;

- 11e7Ib 00pabOTKHU MEPCOHATIBHBIX IAHHBIX U €€ PaBOBOE OCHOBAHUE;

- IpeAIojaraeMble MoJIb30BaTeN MEPCOHANBHBIX JaHHBIX;

- ycTaHOBJIeHHbIEe HacToAIMM DenepanbHbIM 3aKOHOM IIpaBa CyOBbEKTa MEPCOHAIBHBIX JaHHBIX.

V. loCcTyll K NePCOHAIBHBIM JaHHBIM PAa0OTHHKOB

5.1. IIpaBo nocTyna K NepCOHAIbHBIM JaHHBIM paOOTHUKOB UMEIOT:



- nupektop OVY;
-3aMmectutenu agupexropa OY;

- CeKpeTapb;

5.2. Pabotauk OY wumeeT npago:

5.2.1. IlonyyaTh 1OCTYyN K CBOMM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKITFOYAst
IpaBo Ha 6€3BO3ME3/IHOE MOJIy4YEeHUE KOMUH JII000i1 3anucH, coaepkalieil IepcoHalbHbIe
JTaHHBIE paOOTHHUKA.

5.2.2. TpeboBats ot PaboTomaresnst yroUHeHUsI, UCKITIOUCHUS WU UCIIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYYE€HHBIX WJIH HE SBISIOLINX
HeoOxouMbIMK [Tt PaboTonaTenst nepcoHalbHbIX JaHHBIX.

5.2.3. [lonyyats oT PaboTonarens

- CBEJIEHUS O JIMIaX, KOTOpPbIe UMEIOT AOCTYI K EPCOHATBHBIM JAHHBIM HJIK KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOU JOCTYII,

- IepevyeHb 00pabaThIBaEMBbIX IEPCOHANIBHBIX JAHHBIX U UCTOYHUK UX MOJTYYEHUS;

- CpPOKHM 00pabOTKH MEPCOHAIBHBIX IaHHBIX, B TOM YHCJIE CPOKU UX XPAaHEHHUS;

- CBEJIEHUS O TOM, KaKU€ IOpUIMYECKHE MOCIeACTBUS Il CyOBbEKTa NEPCOHAIbHBIX JAHHBIX
MOXET TIOBJIEYb 32 CO00¥ 00paboTKa ero MepPCOHATBHBIX JaHHBIX.

5.2.3. TpeOosath usBemienust Pabotonarenem Bcex JHll, KOTOPHIM paHee ObUIM COOOIIEHbI
HEBEPHbIE WM HEIOJIHbIE TEPCOHAIbHbIE JAHHbBIE, 000 BCEX MPOU3BEACHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABIICHUSAX WU JIOTIOJTHEHUSIX.

O6>xanoBaTh B yIIOJHOMOYEHHBII OpraH o 3aluTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX
WIH B cyIeOHOM MOPsiIKE HETIpaBOMEpHBIe JIeHcTBUS min 6e3aerictBust Pabotonarens npu
00paboTKe U 3alIUTE €r0 NEePCOHANbHBIX JaHHbIX.

5.3. KonupoBats U fienaTh BBIIMCKHU IEPCOHATIBHBIX TAaHHBIX pa0OTHHUKA pa3peliaeTcs
UCKJIIOYMTENBHO B CIIY>KEOHBIX LIEJISX C MMCbMEHHOTO paspenienus nupekropa MbBOY.

5.4. Tllepenaya uHpopmauu TpeThEl CTOPOHE BO3MOXKHA TOJIBKO MPU MMCbMEHHOM COTJIaCUU
PabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEeryJTHMPYIOMUX 00padoTKY U 3aLUTY
NePCOHABbHBIX JaHHBIX
6.1. PaGoTHuku OV, BUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOLIUX MOTydeHue, o0paboTKy 1
3alUTy NEPCOHATbHBIX JAHHBIX paOOTHHKA, HECYT JUCHUILIMHAPHYIO
aJIMMUHHUCTPATUBHYIO, I'PaXAaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dbenepanbHBIMU 3aKOHAMH.

6.2. lupextop OV 3a HapylieHne HOPM, PEryIUPYIOMNX MOJTydeHHE, 00padOTKY 1 3aIHUTy
MEPCOHAIBHBIX JAaHHBIX pa0OTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 u 5.39 Kopnekca 00 anMUHHUCTpaTUBHBIX paBoHapywmeHusx Poccuiickoit denepanuu, a
TaK)Ke BO3MEUIaeT pabOTHUKY yIepO, IPUUMHEHHBIN HEPAaBOMEPHBIM HUCII0JIb30BAHUEM
nH(popManuu, coaepxKaiiel nepcoHaaIbHbIE TaHHbIE PAaOOTHHKA.



